

EMPLOYEE BONDING POLICY		Adopted DRLS Board: 02-08-2022
In order to be compliant with House Bill 136, Laws of 2021, the library system adopts the following procedure regarding the handling and custody of public funds. 
The following positions must carry a bond of not less than $25,000:
	Board of Trustees
	Director
	Assistant Director
Administrative Assistant
	Branch Managers	
Exceptions:
Positions whose handling and custody of public funds is incidental to their employment will not be bonded. “Incidental” means that their handling and custody of public funds is either random, infrequent, or in immaterial amounts. An immaterial amount is considered by the library system to be up to $500. If public funds come into the library over that amount, one of the bonded employees would need to handle that transaction. Routine fine/fee transactions of circulation staff are considered to be incidental to their employment.
[bookmark: _Hlk94869025]Positions who work in acquisitions, whose handling of public funds is frequent, but limited to library materials, will not be bonded.
Technology Coordinator whose handling of public funds is infrequent and limited to equipment orders that are approved by the director, will not be bonded.











House Bill 136
(As Sent to Governor)
AN ACT TO REQUIRE ANY PUBLIC OFFICER OR EMPLOYEE HANDLING OR HAVING THE CUSTODY OF PUBLIC FUNDS, BY VIRTUE OF HIS OR HER OFFICE OR EMPLOYMENT, TO GIVE BOND IN A CERTAIN AMOUNT; AND FOR RELATED PURPOSES.
     BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MISSISSIPPI:
     SECTION 1.  (1)  Notwithstanding any other provision of law to the contrary, any public officer or employee handling or having the custody of public funds, by virtue of his or her office or employment, shall give an individual bond or be covered by a blanket bond.  The amount of such bonds shall not be less than Twenty-five Thousand Dollars ($25,000.00) for each public officer or employee, unless a specific amount is otherwise required by law.  The provisions of this section shall not apply to any public officer or employee whose activity of handling or having custody of public funds is incidental to his or her employment or job duties, as defined by the regulations of the State Auditor's office.
     (2)  All individual bonds and blanket bonds as required by this section shall follow the form and content as provided in Section 25-1-15.
     SECTION 2.  This act shall take effect and be in force from and after July 1, 2021.
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OFFICE OF THE STATE AUDITOR
OFFICIAL REGULATIONS
PUBLIC OFFICER OR EMPLOYEE BOND REGULATIONS WHO HANDLES OR HAS
CUSTODY OF PUBLIC FUNDS

The following regulations are established by the Office of the State Auditor to be followed when
any public officer or employee is handling or having the custody of public funds, by virtue of his or
her office or employment unless such is incidental to his or her employment or job duties, in
accordance with House Bill 136, Laws of 2021. These regulations are effective July 1. 2021

1. House Bill 136, Laws of 2021 requires that any public officer or employee who handles or
has custody of public funds, whereby the handling of money is not incidental to his or her
‘employment, must carry a bond of not less than twenty-five thousand dollars ($25,000.00).

2. Any person who in the regular course of their duties spends, receives, or has custody of
public funds would require a bond.

3. Incidental to his or her employment in the context of this Bill and not requiring a bond
would be an occasional, not regularly recurring, handling of funds which is random and infrequent
or in immaterial amounts of money. Anyone who is otherwise statutorily required to have a bond
‘must continue to be bonded.

4. The governing authority should document the reasons, i its minutes, why the handling or
having custody of public funds is considered to be incidental to the employment or job duties of
the position.

5. Examples of employees who do not need to be bonded include: an employee who goes to
one out of town conference a year and uses the department’s credit card to pay for their travel
expenses, or a teacher who occasionally collects money for a field trip from students.

6. Examples of employees who would need to be bonded include: the employee who
regularly physically holds the credit card, distributes it to other employees as needed and who
approves or disapproves of the expenditures on the credit card, any employee who handles
‘material amounts of public money on daily/weekly/monthly basis.




